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No. Ledger Name Under Group Ledger Name Under Group
1. Cash & Bank 422 6. Indirect Incomes
11
1 Cash Cash-in-Hand 41 Commission Received Indirect Incomes
2 Petty Cash Cash-in-Hand 42 Interest Received Indirect Incomes
3 SBI Bank Bank Accounts 43 Discount Received Indirect Incomes
4 HDFC Bank Bank Accounts 44 Rent Received Indirect Incomes
5 ICCCI Bank Bank Accounts 45 Profit on Sale of Asset Indirect Incomes
6 PNB Bank Bank Accounts
7 Axis Bank Bank Accounts & 7. Sundry Debtors
8 Bank of Baroda Bank Accounts 46 Debtor - Rahul Sundry Debtors
® -, 47 Debtor — Amit Sundry Debtors
. Capital Account
o8 - r ital 48 Customer — Ramesh Sundry Debtors
9 Cap:ta_ Ae . Caplrta Account 49 Customer - Suresh Sundry Debtors
10 Proprietor Capital Capital Account ° 3
11 Opening Balance Capital Account V) 8. Sundry Creditors
12 Drswings Capital Acoount 50 Creditor — ABC Traders Sundry Creditors
'H 3. Purchase & Sales 51  Creditor — XYZ Traders Sundry Creditors
13 Purchase Afc Purchacs Accounts 52 Suppl!er - PQR Traders : Sundry Cred!tors
14 Purchase Return Purchase Accounts 53 Supplier = LMN Enterprises Sundry Creditors
15 Purchase Local Purchase Accounts é .
16  Purchase Interstate Purchase Accounts 9. Duties & Taxes (GST / TDS etc.)
17 Sales A/c Sales Accounts 54 GST Input CGST Duties & Taxes
18  Sales Return Sales Accounts 55 GST Input SGST Duties & Taxes
19 Sales Local Sales Accounts 56 GST Input IGST Duties & Taxes
20  Sales Interstate Sales Accounts 57 Output CGST Duties & Taxes
58 Output SGST Duties & Taxes
@ 4. Direct Expenses 59 Output IGST Duties & Taxes
21 Carriage Inward Direct Expenses 60  TDS Payable Duties & Taxes
22 Freight Inward Direct Expenses 61  GST Payable Duties & Taxes
23 Wages Direct Expenses 62 GST RCM Payable Duties & Taxes
24 Factory Expenses Direct Expenses 63 TDS Receivable Duties & Taxes
25  Power & Fuel Direct Expenses e 10. Loans & Advances
26 Manufacturing Expenses Direct Expenses
64 Loan from Bank Secured Loans
-ﬂ- 5. Indirect Expenses 65  Vehicle Loan Secured Loans
27 Rent Indirect Expenses 66 Personal Loan Unsecured Loans
28 Salary Indirect Expenses 67 Loan from Director Unsecured Loans
29 Electricity Charges Indirect Expenses 68 Loan from Friend Unsecured dLoans
30  Telephone Expenses Indirect Expenses 69 Advance Tax Loans & Advances (Asset)
=1 2 ; 70 Staff Advance Loans & Advances (Asset)
N Printing & Stationery Indirect Expenses ’
32 Advertisement Expenses Indirect Expenses n Advance to Supplier Loans & Advances (Asset)
? : 72 Advance from Customer Current Liabilities
33 Travelling Expenses Indirect Expenses
34 Office Expenses Ind?rect Expenses @ 11. Assets & Liabilities
35 gank Cbafges :ng!rec: Expenses 73 Furniture Fixed Assets
36 eprec'lat.mn ’ JENE TR 74 Computer Fixed Assets
37 Comfm[sswn Paid Ind!rect Expenses 75 Machinery Fixed Assets
38 Carriage Outward Indirect Expenses 76 Building Fixed Assets
39 Freight Outward Indirect Expenses v p g Land Fixed Assets
40  Insurance Expenses Indirect Expenses 78 Stock-in-Hand Current Assets
79 Prepaid Expenses Current Assets
g J L 80 Security Deposit Loans & Advances (Asset)

oI @HEAT — Purchase Accounts
ATt 991 - Sales Accounts

e® @ [ A" — Sundry Debtors

Supplier ! 4¥1 31 — Sundry Creditors
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— Direct/Indirect Expenses

3mg - Direct/Indirect Incomes
Bank/Cash — Bank Accounts / Cash-in-Hand
GST — Duties & Taxes
Computer/Furniture — Fixed Assets




< DOON EXCEL NET M TallyPrime
PR— A c A D E M Y L Simple + Smart « Powerful

Tall S dhao

Learn Today | Build Tomorrow r —

TallyPrime Shortcut Keys

Quick Keys for Faster & Easier Work
&} ) Basic Shortcut Keys = j Voucher Entry & Important Keys

Shortcut Key @1H (Function) Shortcut Key Voucher / &TH
Alt + G Go To / fasdt report a1 menu &' Siea! Wi F4
Ctri+ A Save / Accept &1
Ctrl + Enter Master @I alter &A1
Alt + C 741 Ledger/Group 311f& Create @31 F6 Receipt Voucher
Alt+D Delete @31 F7 Journal Voucher
Alt + X Cancel T F8 Sales Voucher
Esc fael screen T W / QTEY et F9 Purchase Voucher
F2 Date get1 -

Alt + F2 Period SeT Alt + F5 Debit Note

F11 Company Features @e=T Alt + F6 Credit Note

F12 Configuration @&Ye=1 Ctrl + F8 Sales Order

Alt + F3 Company menu Ctrl + F9
Ctrl+ N Calculator et
Ctrl + Q TallyPrime 9 Exit v \

Alt + K Company/Company-related menu 'Q' J F4 - F9a1Q ?@# 31 AT aﬂﬁ
Alt+Y Company Data/Company actions
Alt +P Print

Alt +E Export F7 Journal - F8 Sales - F9 Purchase
Alt+M Share/Send
Alt + | Import

Contra Voucher
F5 Payment Voucher

Purchase Order

F4 Contra - F5 Payment - F6 Receipt

, TallyPrime
* !’ Extl'a UserI Keys (Recommended) ¢ ¢ Work Smarter

Shortcut Key BH

Ctrl + | Item Creation

Ctrl + L Ledger Creation F4 to F9 - Voucher shortcuts gdem arg T{il

Ctrl + G Group Creation Alt + G — &=t +ft report @1 menu @& STedl UgTA & forg
Ctrl + F Find / Search e 3uanft 21
Ctrl+ P Print Preview Ctrl + A — g8 Save/Accept & forg 3ugnT &3

Esc - TcTd! 819 W qid faselt w6 W dted & ol
J Delff Ry ) Practlce N 3ﬂ? m use EB?[ ad 3 TaIIy # Speed & aﬂam
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